CECAS Data Request Form
The purpose of this Data Request Form is for users to request data modification to their data that cannot be made from within CECAS.  Complete this form and return it to the CECAS Help Desk (cecas.incidents@its.nc.gov).  These requests must be emailed from the LEA EC Director to be considered.

	Note

	If the request is for FERPA protected student information, then arrangements for the transfer of the results to the EC Director or designated representative must be made via phone.  


Type of Request:

 FORMCHECKBOX 
 Delete Student (Warning: Delete requests cannot be un-done)

 FORMCHECKBOX 
 Correct Accidental Student Exit

 FORMCHECKBOX 
 Add/Remove a school for your LEA, or adjust school grade ranges

 FORMCHECKBOX 
 Other

Details of the Request:

For Delete Student Requests and Accidental Student Exit Corrections:

(Please note: A student cannot be deleted if they have been submitted for a Periodic Count)

UID (Please copy and paste this information from CECAS):      
Student Last Name:      
DOB:      
Region/CDSA:      
LEA/County Name or Code:      
--- Accidental Student Exit Only ---

Correct Status:  FORMDROPDOWN 

Correct Status Date:      
For School Modifications:

DPI School Code:      
School Name:      
 FORMCHECKBOX 
 Add school
 FORMCHECKBOX 
 Remove school

For Adjust School Grade Ranges (please describe the school ranges the school should include): 

     
For Other data request:

     
LEA Approval Authority:

     
LEA EC Director Name

      
     
EC Director Phone
EC Director Email

	CECAS Team Use Only

	Verified Approval:
	 FORMCHECKBOX 


	Require / Obtained EC Div Approval:
	 FORMDROPDOWN 
  /   FORMDROPDOWN 


	TeamTrack DATA Request Number:
	     

	Date Request was fulfilled:
	     

	CECAS Team Comments:
	     


