CECAS Contacts’ DEC4 Form 
Training Workshop 2010
Description:  A hands-on workshop at the NCDPI, Raleigh, intended to present CECAS Contacts the many benefits of using the CECAS DEC4 and an understanding of how to provide training to staff on the CECAS DEC4 Form
· Collaborate with NCWISE for accommodations info

· IEP visibility across the state

· Ease of use compared to paper forms

· Built-in compliance/validation checks

· Associated reports available to you
· Facilitator Tips
Recommended LEA Attendee:  The CECAS Contact or a Substitute

Schedule by region:

	Date / Time
	Assigned Regions to Attend
	Registration Link to Register

	August 2 8:30am–4pm  
	Regions 1 & 3
	https://www1.gotomeeting.com/register/436637816

	August 3 8:30am–4pm  
	Regions 2 & 4
	https://www1.gotomeeting.com/register/848476489

	August 4 8:30am–4pm  
	Regions 5 & 7
	https://www1.gotomeeting.com/register/829654009

	August 5 8:30am–4pm  
	Regions 6 & 8
	https://www1.gotomeeting.com/register/748699529


Registration:

Registration is mandatory.  Please register online by clicking your regionally assigned registration link above.  

The registration deadline is the close of business on July 16, 2010.  After this date, registration will be accepted for additional attendees on a 1st come 1st serve basis.  Seating is limited to 50.

Note:  If you are unable to register by clicking the registration link above, please copy and paste the registration link information into a new Internet browser and move forward to register for the appropriate session. 
Tools:

It is requested that attendees bring a laptop computer with wireless capability to the workshop.  If you can not bring a laptop, one may be available for you at NCDPI.  Please notify your workshop trainer.
Covered Topics Include:  
Get to Know your Regional Trainer!

Learn about what’s new in CECAS

Learn useful tips for Basic Forms 

Participants will:

· create a student record for in class use

· learn how forms are related to each other

· learn how lists work 

· learn useful short cuts

Using & Training the CECAS DEC4 Form and Understanding it’s Benefits 

Participants will:

· understand the validations on screens. e.g., Special Factors 

· understand how form validations change when different data is entered

· learn when to skip screens

· Secondary Transitions screens

· OT/PT/SLP Related Services Description screens

· learn and understand available reports (4): Goals Progress, Next IEP, NC Testing Participation Report, Extended School Year Status

· have a clear understanding of how to train their staff on utilizing the DEC4 form
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